State of California DEPARTMENT OF WATER RESOURCES The Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Research Analyst | (Economics) 1920-5791-xxx 50002276 |
APPOINTEE SAP PERSONNEL NO. | DIVISION/SECTION

SWPAO/Contract Billing Support Section

COLLECTIVE BARGAINING IDENTIFIER

Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
01
RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION
1 Supervisory [ Lead Person Dave Paulson Senior Engineer, W.R.
APPROVED BY (Personnel Analyst's Name) DATE
MG 6/1/07
P eg_c;j%rg of Activity

POSITION SUMMARY

The Research Analyst | (Economics), under the supervision of the Chief of the Contract Billing
Support Section collects and analyzes data related to water contractors' protested billing issues;
including information research and analysis on SWP financing, costs, and repayment.

ESSENTIAL FUNCTIONS

This position requires that the incumbent work cooperatively with others, exercise good judgment,
and coordinate the collection and analysis of data from other organizations within and outside of
DWR. Must use SAP software extensively for data retrieval, storage and analysis. The specific
essential duties are:

40% Perform basic research of contractor billing protests by coordinating with DWR and SWPAO staff,
auditors, and water contractors to identify the source and reason for each protested item received.
This will be done by gathering and using audit reports, annual bills, billing backup support, SAP
reports, and protest letters and material from contractors. Research will consist of calculating and
validating repayment to fully understand calculations from both DWR and protesting contractors.

20% With guidance, participate with other DWR staff to interpret water code and water contracts terms
with an effort to identify policy, legal and contractual limitations for potential resolution.

20% Conduct economic analysis related to time value of money, capital recovery, sinking funds, bonds
financing and cost recovery for estimating significance of protested item.

20% Conduct research of SWP costs and revenues, water deliveries and contractual amounts, and
allocations using the SAP system to analyze and validate protested item. Run various Cost Center
reports to gather (1) SWP facility costs, (2) costs allocated to contractors, and (3) contractor
payments; and thoroughly analyze the accuracy of the distribution and computation of the charges
being protested. Similarly, Run Material Management reports to obtain contractors' deliveries and
contractual amounts use in preparing wheeling charges.

SUPERVISOR’S STATEMENT: | HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.
SUPERVISOR’S NAME (Print) SUPERVISOR'’S SIGNATURE DATE
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>
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	activity: POSITION SUMMARY
The Research Analyst I (Economics), under the supervision of the Chief of the Contract Billing Support Section collects and analyzes data related to water contractors' protested billing issues; including information research and analysis on SWP financing, costs, and repayment.     
 
ESSENTIAL FUNCTIONS
This position requires that the incumbent work cooperatively with others, exercise good judgment, and coordinate the collection and analysis of data from other organizations within and outside of DWR.  Must use SAP software extensively for data retrieval, storage and analysis.  The specific essential duties are:

Perform basic research of contractor billing protests by coordinating with DWR and SWPAO staff, auditors, and water contractors to identify the source and reason for each protested item received.  This will be done by gathering and using audit reports, annual bills, billing backup support, SAP reports, and protest letters and material from contractors.  Research will consist of calculating and validating repayment to fully understand calculations from both DWR and protesting contractors. 

With guidance, participate with other DWR staff to interpret water code and water contracts terms with an effort to identify policy, legal and contractual limitations for potential resolution. 

Conduct economic analysis related to time value of money, capital recovery, sinking funds, bonds financing and cost recovery for estimating significance of protested item.

Conduct research of SWP costs and revenues, water deliveries and contractual amounts, and allocations using the SAP system to analyze and validate protested item.  Run various Cost Center reports to gather (1) SWP facility costs,  (2) costs allocated to contractors, and (3) contractor payments; and thoroughly analyze the accuracy of the distribution and computation of the charges being protested.  Similarly, Run Material Management reports to obtain contractors' deliveries and contractual amounts use in preparing wheeling charges.  
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